Proposal Follow-up

Use when
A requested proposal has been sent and you have reached a sensible review point.

Prepare
Check the agreed review date and whether a reply has arrived. Use the existing thread where practical. Replace the date with the actual sent date.

Message

Subject: [Project name] proposal

Hi [Client name],

Have you had a chance to review the [Project name] proposal I sent on [Proposal sent date]?

If a detail needs clarifying, tell me which part and I can respond. Would you like to move ahead, discuss a change, or leave this for now?

Thanks,
[Your name]

Next step
Record the response or a considered review date. Avoid sending a sequence of nearly identical reminders. If priorities changed, acknowledge that rather than pressing for a decision.
